
How to Admit a Patient in 
EPIC

by Michael Attanasi



Click the "Admission" Tab



This Tab Demonstrates All the Patient's Medical History.  In this Screen, You Should Add All Problems (Inpatient Problems vs Outpatient 
Problems, and Include Whether the Problem was "Present on Admission" or Note (such as Diabetes)), Allergies, VTE Calculators, Blood 
Consents, Expected Discharge Date, Med Rec, and Admission Orders.  Fill these Out and "Mark as Reviewed," but Wait on Med Rec



Go to the "Orders" Tab to View "Active" and "Home Meds"



Go to "Home Meds" Tab to Add or Remove Home Meds.  Once Done, Click 
"Mark as Reviewed"



Go to the "Active" Tab and Click "Add Order" and Begin the Admission Orderset (Floors vs 
ICU Depending on the Patient).  These Panels Should Also Be Under Your "Favorites" Now



Click the Appropriate Order(s) and they Pop Up in the Right Panel.  Scroll 
Down and Click "Accept"



You Must Fill Out the " Hard Stops" (Stop Signs)



Service Is Usually "Medicine – General" or "Medicine – Critical Care".  "Admitting Provider" Is 
Usually the HIC.  Also Fill Out "Primary Provider Team" (Example: LIJ Medicine Team 2)



"Levels of Care," Team, and Comments

• Acute = Regular Floors
• Intermediate = Telemetry
• Intensive = ICU
• For Team, Can Put Your 

Team (Optional)
• For "Bed Request 

Comments," Type Whether 
You Need Telemetry, 
Isolation, Single Room, 4 
Person Room, Continuous 
Pulse Oximetry, etc.



Important Considerations
• Note: The ED will Also placeand Admission order.  DONOT DELETE 

THIS ORDER.  The ED Admit Order should remove the "hard stop" from the 
admission order set "admit to" order.  However, you may need to order another 
admit to medicine order separately (within the panel). This workflow will be 
figured out more later

• You Should Put in the "Notify Provider" Parameters
• I Would Suggest Not Ordering Labs from the Admission Set
• I Would Also Order "Order Panels" Separately, So You Don't Generate Lag
• I HIGHLY Recommend Ordering the Appropriate Order Panels on 

Admission, So That You Reduce the Number of Flags and Alerts (Such As 
Sepsis Order Panel, etc.)

• Once the Admission is Done, Confirm with the ED and Floor Nurse 
Regarding Patient Orders, etc.

• Make Sure Telemetry, CPO, Isolation, etc. Orders Are Placed PRIOR to 
Admitting the Patient, Otherwise You May Need to Stand on the Regular 
Floor While Waiting for a Telemetry Bed, etc.



When You Place Orders on an Admitted Patient in the ED, They May Not Be Released to 
Nursing.  Generally, Most Orders Will Be Released when the Patient Gets to the Floor.  But You Can 
Go to this Screen to Release the Orders



You Can Do the Med Rec on This Page (Press the "Plus Sign" to Keep the Order, or the "Cancel" Sign to 
Hold the Other).  Clicking Other Signs (Trash Cans, for Example), May Remove the Home Med from 
their Actual Lists of Home Meds 



Prior to Opening the H&P, Go to the Handoff and Fill in "Summary" with the Patient's 
"Assessment."  Do NOT Touch the "Severity" Tab. You Can "Close" When Done



Then, Open Your H&P, and Click "Cosign"



ROS and Physical Exam Must Be Filled Out as "Point and Click" for Data Extraction Purposes.  You Can Cycle Through by Clicking the 
Boxes Above the Note.  You Can Create Standardized Macro's by Clicking the Drop Down by the Pencil, or You Can Click Pre-Made 
Macros to the Right of the Pencil to Quickly Populate the ROS and Physical Exam and Edit as Needed



You Can Copy-Forward the ROS by Clicking the Arrow-Document 
Symbol.  You Can Go to the Physical Exam Section and Do the Same Thing



The Physical Exam Macros that Auto-Populate Are Normal!  You Must 
Review Them!

ROS and Physical Exam Disclaimers

It may be better to Copy Forward the Previous Day's Physical Exam and 
Edit as Needed



The Assessment One Liner Gets Pulled in From the "Patient Summary" Above the Assessment and 
Plan.  Sometimes, a Quality Token Gets Pulled in.  DO NOT REMOVE THE QUALITY TOKEN, BUT 
FILL IT OUT



• As a Quirk, the Patient 
Summary Cannot Be Put in the 
Assessment&Plan Section

• The Assessment&Plan is One 
Combined Block

• The Assessment One-Liner 
Will Be in the "Patient 
Summary" Header Above 
It.  It Will Automatically Pull 
the Summary From the 
Patient Handoff and Cannot 
Be Refreshed (Which Is Why 
We Update It First)



Click "Diagnosis" and then "Add Problem."  This Will Allow You to Add Problems.  You Can 
Also Add Problems to Your Note by Clicking "Add" Under "Problem List"



Note that Only Hospital Problems Being Assessed Show Up in the Problem 
List ("Depressed," for example, does not since it is not being addressed)



The Green Check Box Makes this a Hospital Problem.  The Blue Diamond Makes this the Principal Problem (IMPORTANT).  The Up 
and Down Arrows Demonstrate the Priority.  The Triangle Allows You to Evolve the Diagnosis (You Can Change Upper GI Bleed to 
Variceal Hemorrhage, for Example).  "X" allows you to mark it as Resolved, which shows up in your note.



Generally, Instead of Clicking "Resolve," You Should Click "Resolve and 
Add to History"



You Should Note Whether the Problem Was Present on Admission or Not



When You Pend/Sign Your Note, Relevant/Facility-Administered Medications will Automatically Pull 
Into the Corresponding Problem (EPIC Knows which Meds Go with which Diagnosis)



For Each Problem, Type Only in the White Space Next to the Green Vertical Line on the Left.  This Will 
Simultaneously Update the Problem in the Chart Itself as a Time-Stamp, so that It will Automatically 
Copy-Forward the Next Day



This Is How The Time Stamp Updates to the Problems Look



There May Be a Light Blue Square in the Green Vertical Line Area, Which You Should NOT Write 
In.  This Square Automatically Pulls Relevant Order Data from the Chart Upon Pend/Sign



The Last Problem to Add Should be "Need for Prophylactic Measure"



• Use the PPX SmartPhrase You 
Took from Michael Attanasi 
(Type As ".ppx") to Fill in This 
Section

• Once You Have Completed 
Your Note, You MUST Refresh 
Your Note

• Ensure Co-Sign is Checked Off
• Then, Click Sign



Final Considerations

• When Searching Diagnoses, Try to Find Ones that Are Marked as 
"CMS-HCC"

• Press "F2" to Quickly Cycle through Wild Cards (The Red Areas, 
often marked ***)

• For the SmartLists that You Have to Click and Cycle Through, 
Pressing "Enter" Chooses the Default Answer.  Double Clicking Is 
Otherwise What Is Needed.  Sometimes, Clicking the Answers May 
Not Always Trigger the Update to the Note – Ensure that It Does
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