
How to Place Orders in EPIC
by Your 2026-2027 Chiefs :)



Click "Add Order" for Unique Orders.  "Favorited" and "Custom" Orders Can Be Found by 
Clicking the Icon to the Right of "Add Order." Order Panels Can Be Found Here



IMPORTANT: EPIC Will Be Using Specific PANELS for Certain 
Problems.  You MUST Use These Panels



When You Click the Favorited Order Set Icon (to the Right of the Search Bar), this Screen Shows 
Up.  "Browse" Allows You to See Your Custom Order Sets.  You Can Quickly Jump to Different Custom 
Orders by Clicking the Headers in the Navigator Panel.



When You Click the Custom Orders, They Populate in the Panel on the Right



Click the Icon to the Left of the Custom Order to See What It Entails.  You Cannot Customize 
Favorited Order Sets in This Screen.  You Can Click the "X" to Remove It



This Is How Order Panels Will Look When You Open Them



Click "Accept" to Add the Orders to "Unsigned"



You Can Remove Orders by Clicking "X."  IF YOU WANT TO BE NOTIFIED OF A 
RESULT FOR AN ORDER (LIKE A BLOOD CULTURE), CLICK THE "BELL" ICON!



You Can Edit Custom Orders from This Screen Only by Clicking Them



You Can Edit the Order or Remove It Here.  Click "Accept" When Done



Click "Options" and "Dx Association" to Assign an Order to a 
Diagnosis.  You Should Assign Meds to a Diagnosis for Your A&P



You Can "Pend" Orders By Clicking "Save Work"



This Button Will Follow You While You Are In the Patient Chart Until You Are Ready to Sign 
the Orders.  You Can Even Go into Other Charts! (Just Don't Forget!!!)



When You Are Ready, Click Sign



How to Make Labs Recurrent



Click the Lab of Interest



Click the Lab in the Order Pane, then Click the Spyglass



Choose your Frequency!



Then, Choose How Many Occurrences, Days, etc You Want the Lab 
to Repeat



For Activatable Orders in the MICU, Click "As Needed" for Frequency, Make it STAT, and 
in the Comments Type "MICU q24 hours" or Whatever the Frequency Is



How to Order Tapers
(Note: There May Already Be an 

Order Set for It!!)



Go to "Orders" and Search the Medicine of Choice



Fill Out the First Dose in the Taper, Frequency, Length, etc. Then, Click "Link 
Order"



Select "Followed by" and, if It Is the Same Medicine, Click "A Copy of the 
Current Order" and Accept



Note that the Same Dose Populates Next – You Will Need to Change It.  Note that the Start Date Is 
Automatically after the 7 Day Occurrence We Chose Previously.  When You Edit this Order, Click "Link 
Order" to Add the Next Taper, etc. Etc.



Tapers Are Easier to Order at Discharge.  Go to the "Discharge" Tab and 
"Discharge Orders"



Click on the Med in the Pane and then Select "Taper/Ramp," then Edit the 
Frequency and Duration, and then Click "Add Dosage Period"



The Second Taper Appears.  Edit Similarly to the First Until the Taper Is 
Complete, then Prescribe the Appropriate Number of Pills.  That's It!



Important Note About Custom Orders!

• EPIC and Northwell Prefers, whenever possible, for you to use 
Northwell-Specific Order Sets

• Using these Order Sets are meant so that you don't forget things
• Also, if you do not use order sets (such as the Sepsis Order 

Set), then EPIC will bombard you with alerts and flags you have 
to keep checking until you DO use the order set

• The Quick Orders that you use, therefore, should only be used 
after you have used the appropriate Order Set



***Important Northwell Order Sets***
• Acute Bacterial Pneumonia – CAP
• Acute Coronary Syndrome
• Alcohol Withdrawal
• Blood Products
• Comfort Care
• CVC, HD, or PICC Catheter Insertion and Management
• Decompensated Heart Failure
• Diabetic Ketoacidosis
• Discharge General
• General Medicine Admission
• Intensive Care Unit Admission
• Pain Orders Medicine
• Sepsis Management
• VTE ppx – Medical
• Ventilator
• Code Stroke (Under a Different Header)
• Diabetes Orders – Non-Pregnant Adults/Pregnant All Ages (Under a Different Header)



Other Order Set Notes
• Please read through the order sets and click everything that is 

appropriate in order to ensure it is input correctly
• You may sometimes need to click the order set in the actual "Sign 

Orders" Panel on the bottom right to edit the set
• In the Sepsis Order set, make sure that a sepsis timer is 

checked off.  If a patient comes from the ED with Sepsis flags, 
but they have ordered the appropriate work up and treatment, 
you can specifically only order a "sepsis timer" order to reduce 
the flags.

• This is especially important in order sets such as heparin order 
sets, which automatically set an initial bolus and subsequent 
boluses.  In general, you should unselect these initial bolus 
and subsequent bolus options (except in select few cases).  An 
example to follow:
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