
How to Write Notes in EPIC
by Your 2026-2027 Chiefs :)



• Note: Every Day Before You Open 
an H&P or Progress Note, You 
MUST Update the "Summary" 
Section of the Provider 
Handoff. This Is Because the 
Assessment Auto-Populates into 
the Patient Note from the Handoff 
and CANNOT Be Refreshed

• The Handoff Should Automatically Be 
Assigned to Your Context(Medicine, 
MICU, etc)

• You Can Find the Handoff by 
Clicking the SideBar

• I Recommend You Update the 
Handoff Summary Every Night 
Instead, Before You Print Your 
Handoffs

• Do NOT Update "Severity" Sections



Click "Notes" Tab in the Workspace to View Patient Notes



You Can Toggle Which Types of Notes You Want to See Here, Including Incomplete Notes 
(Which You Will Use for Your Own Notes Until They Are Signed)



Click Whichever Note Type Is Applicable for That Patient



Make Sure "Cosign" is Checked Off.  The Red Boxes are "Wild Cards" and Must Be Addressed Before 
Signing the Note (You Can "Pend" the Note without Addressing Them).  Click "F2" to Quick-Cycle 
through Wild Cards.  Clicking "Pend" Marks the Note as "Incomplete."



ROS and Physical Exam Must Be Filled Out as "Point and Click" for Data Extraction Purposes.  You Can Cycle Through by Clicking the 
Boxes Above the Note.  You Can Create Standardized Macro's by Clicking the Drop Down by the Pencil, or You Can Click Pre-Made 
Macros to the Right of the Pencil to Quickly Populate the ROS and Physical Exam and Edit as Needed



You Can Copy-Forward the ROS by Clicking the Arrow-Document 
Symbol.  You Can Go to the Physical Exam Section and Do the Same Thing



If You Are Using My Macros, The Physical Exam Macros that Auto-Populate 
Are Normal!  You Must Review Them!

ROS and Physical Exam Disclaimers

It may be better to Copy Forward the Previous Day's Physical Exam and 
Edit as Needed



• The Assessment&Plan is One 
Combined Block

• The Assessment One-Liner 
Will Be in the "Patient 
Summary" Header Above 
It.  It Will Automatically Pull 
the Summary From the 
Patient Handoff and Cannot 
Be Refreshed (Which Is Why 
We Update It First)



Click "Diagnosis" and then "Add Problem."  This Will Allow You to Add Problems.  You Can 
Also Add Problems to Your Note by Clicking "Add" Under "Problem List"



Note that Only Hospital Problems Being Assessed Show Up in the Problem 
List



The Green Check Box Makes this a Hospital Problem.  The Blue Diamond Makes this the Principal Problem.  The Up and Down Arrows 
Demonstrate the Priority.  The Triangle Allows You to Evolve the Diagnosis (You Can Change Upper GI Bleed to Variceal Hemorrhage, for 
Example).  "X" allows you to mark it as Resolved, which shows up in your note.



Generally, Instead of Clicking "Resolve," You Should Click "Resolve and 
Add to History"



You Should Note Whether the Problem Was Present on Admission or Not



When You Pend/Sign Your Note, Relevant/Facility-Administered Medications will Automatically Pull 
Into the Corresponding Problem (EPIC Knows which Meds Go with which Diagnosis)



For Each Problem, Type Only in the White Space Next to the Green Vertical Line on the Left.  This Will 
Simultaneously Update the Problem in the Chart Itself as a Time-Stamp, so that It will Automatically 
Copy-Forward the Next Day



This Is How The Time Stamp Updates to the Problems Look



There May Be a Light Blue Square in the Green Vertical Line Area, Which You Should NOT Write 
In.  This Square Automatically Pulls Relevant Order Data from the Chart Upon Pend/Sign



The Last Problem to Add Should be "Need for Prophylactic Measure"



• Use the PPX SmartPhrase You 
Took from Michael Attanasi 
(Type As ".ppx") to Fill in This 
Section

• Once You Have Completed 
Your Note, You MUST Refresh 
Your Note

• Ensure Co-Sign is Checked Off
• Then, Click Share or Sign



EPIC Note Writing Tips

• In Haiku, you can open notes and use EPIC voice dictation to 
dictate notes.  This can be helpful during pre-rounding, where 
you can fill out the subjective section of each note right after 
you talk to the patient, on the way to walking to the next 
patient's room, by dictating it into your phone
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